
Methods for Creating Evergreen Hyperlinks in SharePoint 

 

Option 1 – use a direct link to document 

 

1. Click on 3 dots next to any document and go to details.  

 



 

NOTE: if you use this method, you will need to “Replace a File” when uploading a new file to 

your SharePoint file library (do not “Keep Both”).  

 

 



Option 2 – link to a SharePoint page section instead of document 

1. Hover next to a Section Header to copy the permalink for that SharePoint 

page section instead of a direct document link.   

Please notice how the hyperlinks are different between the top of the webpage and the bottom 

of the webpage (where the section hyperlink is displayed)  

 


